
Work Equipment Handover Protocol
Record the equipment handed over and its agreed condition. Leave non-applicable fields blank. Review the condition
and outstanding items together during the handover.

Company Department

Location Handover date

Handing over Receiving

Handover type

( ) Return    ( ) Issue    ( ) Transfer to another person

Work equipment

Qty Item Serial number /
asset ID Accessories Condition Handover status Defects / notes

Access and deactivation

Notes and outstanding items

Handover confirmation
The signatures confirm the handover of the listed items with the recorded conditions and outstanding items.

Signature of handing-over party

Date:

Signature of receiving party

Date:
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